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1.001mme nmoJio:xeHus

1. Hactosiee Ilonoxenue pa3paboTaHO B COOTBETCTBUU C JEHCTBYIOLIUM
3aKkoHonatenbcTBOM  PecnyOnuku  Kazaxcran, Kopmekcom — KOpHopaTUBHOTO
yIpaBjieHUs, YCTaBOM W WHbIMH BHYTpeHHMMH aokyMeHTamu KITI na IIXB
«I"opoackas nonuknuHuka Nel1» YO3 r.Anmatsel (0aree — Ipeonpusmue) 1 ONPEACIIAET
NOPSIOK Ha3HAYEHUsI U JACSTENbHOCTU CEKpeTaps HaOJII0JaTeNIbHOTO COBETa, €ro
CTaTycC, NOJIJHOMOYHS U KOMIIETEHIIHUIO.

2. Cekpertappb HaOJIIOAATEIBHOIO COBETA siBsieTcsa padoTHukoM [IpeanpusTus,
HE SIBJISIOIIMMCS Y4JICHOM HaOI0JaTEIbHOTO COBETa JHO0 MCIOIHUTENHFHOTO OpraHa
[IpenanpusTusi, © UCTIONHSIET CBOM 00S3aHHOCTH HA TIOCTOSIHHON OCHOBE.

3. Cekperappr HaOMIOMATETLHOTO COBETa OOECIEYMBAET B3aMMOICHCTBHE
Mexay opraHamu [IpeanpusaTvs B COOTBETCTBUU C 3aKOHOAATENLCTBOM PecmyOnmku
Kazaxcran, VYcraBom Ilpeanpustusa, nHacrosmuMm Ilonmoxxkennem wu  apyrumu
BHYTPEHHUMU JIOKyMeHTaMu [Ipeanpusitus, a Takxke pelieHUus MU YIIOJJHOMOYEHHOTO
opraHa (MECTHOTO MCIOJIHUTEIBHOTO OpraHa) MW HaOJIIOJaTeIbHOTO COBETa
[Ipennpustus.

4. Bo wu30exxaHue BO3HUKHOBEHUS KOH(IMKTA HWHTEPECOB CEKpEeTaphb
HAOJIIOIATeIbBHOTO COBETa HMMEET TIPaBO COBMENIaTh CBOK JEATEIbHOCTh C
BbINIOJIHEHUEM  Jipyrux  ¢GyHkumii B Ilpeanpustud TONBKO C  corjacus
HaOmoarensHoro cosera [peanpusrus.

5. Cekperapb HaOIIOAATETLHOTO COBETA B CBOEH JAESITENbHOCTU MOJOTYETEH U
MOJYMHEH HETOCPEACTBEHHO Ha0mogaTebHOMY coBety [lpenmpusituss B Jure
npeaceaarens HaOMIOAAaTEeIbHOIO COBETa, a MO aJIMUHUCTPATUBHBIM BOIpOCaM —
UCIIOJTHUTENbHOMY oprany [Ipenanpusitusi.

6. Cexpetapp HaOIIOJATENIFHOTO COBETAa OOECIEUMBAET BHIHECEHHE BOMPOCOB
Ha pPacCMOTPEHHUE YIOJHOMOYEHHOMY oOpraHy (MECTHOMY HWCHOJHUTEIbHOMY
Oprasy), a Takke MOJATOTOBKY U MPOBEICHHE 3aceaHhil HaOJI0JAaTEIbHOTO COBETa
[Ipeanpusarus, oOecneunBaer (OPMUPOBAHHE MATEPUAIOB IO  BOIPOCAM,
BBIHOCUMBIM ~ Ha  PAacCMOTPEHUE  YINOJIHOMOYEHHOro  opraHa  (MECTHOTo
UCIIOJIHUTENILHOTO OpraHa), ¥ MaTepuasoB K 3acellaHuio HaOJII0JaTeIbHOTO COBETA,
BEJIET KOHTPOJIb 32 00€CIIEUeHUEM JJOCTYIA K HUM.

7. Cexkperapp  HaOMIOJATEIBLHOTO COBETAa JJisi  OCYIIECTBJICHHS  CBOEH
JEATEIbHOCTH B3aUMOJEMCTBYET CO BCEMH CTPYKTYPHBIMH TOAPA3ACICHUSIMHU
[IpennpusiTust ¥ €ro JOJKHOCTHBIMU JTUIIAMH.

2. HazHauyeHune U 0CBO0OKICHHE OT J0KHOCTH
ceKkpeTaps Ha0JII0JaTEJIbHOT0 COBETA

8. Cekperapb HaOIIOAATEIBLHOTO COBETA HA3HAYAETCS HA OCHOBAHUM PEIICHHUS
HaOJII0JaTEIBHOTO coBeTa 00 M30paHuMU cekperapss HaOJI0JaTebHOTO COBETA, IO
NPEICTaBICHUIO HCTIOJIHUTENbHOr0 oprana [Ipeanpusitis 1100 OJHOTO M3 YJICHOB
HabmogaTensHoro cosetra [lpeanpusitus. HaOmiogaTenbHbI COBET NpPUHUMAET
pellieHne Mo KaHAWJAType CeKpeTapsi HaOMI0JaTeNbHOTO COBETa OOJBUIMHCTBOM
rOJIOCOB OT YYaCTBYIOIIUX B COOTBETCTBYIOIIEM 3aCENAHNM.

9. K kanaupmaty Ha JOJDKHOCTH CEKpeTapsi HaOIIoAaTelIbHOIO COBETa
NPEABSABIAIOTCA CAEAYIONIME TPEOOBAHUSA:



1) BBICIIIEE FOPUIUYECKOE H/WIIH SKOHOMUYECKOE 00pa30BaHuE;

2) HanM4ue omnbITa padOThl B 00JIACTH KOPIOPATUBHOTO YIPABIICHUSI HE MEHEe
2-X JIET;

3) 6e3ynpedHast Ae0Basi pemyTaius;

4) orcyrctBue  addunupoBanHoct K - [lpeampusitusi, CBsI3aHHOM ¢
KOHTPOJUPYIOMHUM JTUIIOM 00 ¢ McnomautensabiM opranoM [peanpusrus;

5)OTCyTCTBHE  HEMOTAIEHHOW WM  HECHATOM B  YCTaHOBIICHHOM
3aKOHOJIATEIHLCTBOM TIOPSIKE CYyAUMOCTH.

10. B oTHOmIEHUHN KaX0W U3 KaHIUAATYp B HAOIIOAATENIbHBINA COBET JOJKHA
OBITh MPE/ICTABIICHA CIEAYIOIast UHPOpMaIIUsL:

1) pamunus, umsi, OTYECTBO KaHIUAATA;

2) TOJl POKICHUSI;

3) oOpazoBaHue, CHEIHUAIBLHOCTh [0 JUILNIOMY (AUIJIOMaM), CBEACHHUS O
MOBBIIICHUH KBATU(PUKAIIMK U TPO(ecCHOHABHOM MEePenoAroTOBKeE;

4) cBenneHus 00 OMbITE PabOTHI 3a MOCIETHUE 5 JIET;

5)cBeneHuss O TOM, SIBIIICTCS JIM KaHAWAAT JMIOM, adPuiImupoBaHHBIM
[Ipennpustus;

6) MIChbMEHHOE 3asBJICHUE KaHAWIaTa O HA3HAYCHUU Ha JIOJDKHOCTh CEKpeTaps
HaOmoaarensHoro cosera [peanpusrus.

11.C 7numoMm, Ha3HaYaeMbIM CEKpeTapeM HaOII0JaTeIhbHOTO  COBETA
[Ipeanpusarus, 3aKI04aeTCsl TPYAOBOW JOTOBOP HA CPOK, ONMPEIEIECHHBIN peleHueM
HaOmoarenbHoro cosera [peanpusrus.

12. TpynoBoii  mOroBOp C  CeKpeTapeM  HaOJII0JaTeIbHOTO  COBETa
noanuchiBaercst or umenu [lpennpustus npeaceaareneM HaOIOJATEILHOTO COBETA
WJIM UHBIM JIMIIOM, YIIOJIJHOMOYEHHBIM Ha0MoAaTeIbHbIM coBeTOoM [Ipeanpusitus.

TpynoBoil A0roBop MOJKEH MpeaycMaTpuBaTh OTBETCTBEHHOCTh CEKpeTaps
HAOMIOaTEIbHOTO COBETa 3a pasrianieHne WHGOpMaluu, COCTABISIONIECH B
COOTBETCTBHM C HOpPMaMu JEHCTBYIOIIETO 3aKOHOMATENIhCTBA W BHYTPEHHUMU
nokymeHtamu llpennpustus cioyKeOHYI0 WIM KOMMEpPYECKYyI0 TalHy, a TakKke
00s13aHHOCT, ~ MH(POPMUPOBATh  HAOMIOMATEIBHBIA COBET O BO3HUKHOBEHUU
00CTOSITENILCTB, B CHJIy KOTOPBIX CEKpeTaph HAOIOJATEILHOTO COBETAa CTAHOBUTCS
apdunnrpoBaHHbIM JULIOM [Ipennpusrus.

13. HabGmronatensHbiil coBet [lpeanpustust BopaBe B J1r000€ BpeMs MPUHATH
peuieHrue O JAOCPOYHOM MPEKpallleHUH IMOTHOMOYHUN CeKpeTaps HaOIroaTebHOro
COBETAa.

JlocpouHoe mpeKpalleHre TPYAOBOr0 JOTOBOpPA OCYILECTBISAETCS B MOPSIKE,
YCTAaHOBJICHHOM TPYAOBBIM JOTOBOPOM M  3aKOHOJATEIbCTBOM PecmyOnuku
Ka3zaxcraH.

14. Peienne 0 Ha3HAYEHUHM HOBOTO CEKpeTaps HaOJI0AaTebHOTO COBETa
MOXXET OBITh TMPUHATO OJHOBPEMEHHO C TMPUHSATHEM PEIICHHS O JOCPOYHOM
MPEKPaIICHUH MTOJTHOMOYUH ACHCTBYIOIIETO CEKpeTaps HabI01aTeThbHOTO COBETA.

3. ®yHKIUN CeKpeTapsi HA0JI101aTeJILHOT0 COBETA

15. K ocHOBHBIM (pyHKIIUSM cekpeTapsi HaOII01aTeIbHOTO COBETa OTHOCUTCS:
1) obecneuenme 3pPeKTUBHOCTH KOPIIOPATUBHOTO yIPABICHHS, B TOM YHCIIE:

- ydacTue B pa3paboTke BHYTPEHHHUX AOKyMeHTOB [Ipeanpusitus;

- B3aUMOJICHCTBUE CO CTPYKTYPHBIMH MOAPA3ACICHUSIMH U JOKHOCTHBIMU



munamu Ilpennpusarus ¢ 1enpto o0ecredyeHus: HUCIONHEHUS HOPM M TpeOoBaHM
3akoHoAarenscTBa Pecrybnuku Kazaxctan B 00JaCTH KOPIIOPATUBHOIO YIPABIICHUS,
yCcTaBa U BHyTPEHHUX JOKyMeHTOB [Ipennpusrus;

- aHaMM3 CJOXUBULICHCS TPAKTHUKHA KOPHOPATHUBHOTO YINpaBJICHHUS B
[Tpennpusitun, pazpaboTka NpeIoKEHUN 10 €€ YIyUIIEHHUIO;

2) opraHu3anus TOATOTOBKM ¥ OOECleYeHUEe BBIHECEHUE BOIPOCOB HA
paccMOTpeHHE YIOJIHOMOYEHHOMY OpraHy (MECTHOMY MCIOJHHUTEIBHOMY OpraHy) B
COOTBETCTBUM € TPEOOBAHUSAMHU JIECUCTBYIOLIETO 3aKOHOAATEIbCTBA, YCTaBA U MHBIX
BHYTPEHHUX JOKYMEHTOB lIpennpusarus, B TOM yncie:

- y4eT  IPUHUMAEMBIX  YIOJIHOMOYEHHbIM  OpPraHoM  (MECTHBIM
UCIIOJHUTENIbHBIM ~ OpraHOM)  pemeHuid U MH(POPMHUPOBAHHE  YJICHOB
HAOJIIOJATEIbHOTO COBETA O PELICHUSX YHOJHOMOYEHHOIO oOpraHa (MECTHOrO
UCIIOJITHUTENILHOTO OpPraHa);

- peanuzamus  TpeOOBaHMN  YHNOJHOMOYEHHOTO  opraHa  (MECTHOTO
UCIIOJTHUTENILHOTO ~ OpraHa), HaOMI0JaTeIbHOTO COBETa U HMHBIX  OpPraHOB
[IpennpusiTisi 0 BHIHECEHUH BOMPOCOB HA PACCMOTPEHHE YIOJIHOMOYEHHOMY OpTaHy
(MECTHOMY MCIIOJIHUTEIbHOMY OpPraHy);

- Y4€T MOCTYHaloIMNX TPeOOBaHMIA;

- uH(OpMHpOBaHME YICHOB HAOIIOJATENILHOTO COBETa O TpeOOBaHMIX
YIOJIHOMOYEHHOT'O OpraHa (MECTHOT'O UCIIOJIHUTEILHOTO OpPraHa);

- yyacTM€ B IIOJIOTOBKE JIOKyMEHTOB U HH(pOpManuM, MOAJIeKaIIUX
IPEIOCTABIICHUIO YIIOJTHOMOUYEHHOMY OpPraHy (MECTHOTO MCIOJHUTEIBHOTO OpPraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOJTOTOBKU TAKUX JOKYMEHTOB;

- NPEAOCTaBICHUE YJI€HAM HAOIIOAATEbHOTO COBETA, JOJDKHOCTHBIM JIMIIAM
[TpennpusiTvsi BO3SMOXHOCTH 3HAKOMHUTBHCS C PELIECHUSIMHU YIIOJHOMOYEHHOTO OpraHa
(MECTHOTO MCIOJHUTEIBHOIO OpraHa), HOArOTOBKA KON pelIeHUH;

- KOHCYJNbTallUig IO BOMPOCaM, CBS3aHHBIM C MPOLEAYPONH BBIHECEHHS
BOIIPOCOB ~ Ha  PacCMOTPEHHE  YIOJHOMOYEHHOMY  Oprany  (MECTHOMY
UCIIOJHUTEILHOMY OpraHy).

3) obGecnieyeHune pabOThl HAOMIOAATEILHOTO COBETA, B TOM YHCIIC:

- pa3bACHsAET BHOBb H30paHHBIM WIEHAM HaOJIONAaTEIbHOTO COBETa
neiictpyromue B [Ipeanpustuu npaBuiia qesiTENbHOCTH HAOIIOAATENIFHOTO COBETA U
UHBIX opraHoB I[lpeanpusTus, opraHu3auuoHHY0 CTpyKTypy llpeanpustus u uHyo
UHPOpMAIIMIO, HMEIOLIEH 3HAaYeHHE JUIsl HaAJIeKAllero HCIOJHEHUs 4JeHaMH
Ha0JII0JaTEILHOTO COBETA UX 003aHHOCTEH;

- OKa3aHM€ COJAEWCTBHA IMPEACENaTeNI0 HaOJI0NaTeIbHOIO COBETa B
IUTAHUPOBAHUU PabOTHI HAOIIOJATEILHOTO COBETA;

- cOop mpeIoKEeHUH OT YJIeHOB HAOII0AATETLHOTO COBETa MO0 (POPMUPOBAHUIO
1aHa paboThl HAOIIOAATEIFHOTO COBETA M MPEJCTaBICHHUE MPOEKTa IUIaHa PabOTHI
HaOJI0JaTEILHOTO COBETA MPEICEAATENIO;

- HENOCPEACTBEHHOE Y4YacTHE B MOATOTOBKE IPOEKTA IOBECTKU OYEPEIHOIO
3acelaHusi HaOJIOIaTETbHOTO COBETa B COOTBETCTBUU C  MPEAJIOKEHUSIMHU,
MNOCTYNUBIIUMH OT WIEHOB HA0JII0AATEIbHOTO COBETA;

- W3BEILIEHUE WICHOB HAOMIOJATENbHOIO COBETa W MPUTJANICHHBIX JHI[ O
BPEMEHH U MECTE POBEICHUS 3aCEAHNS;

- TOATOTOBKA M pPACChUIKA MAaTE€pUAIOB MO BOMPOCAM MOBECTKU JIHS,
HeoOxomumbix st [lpeanmpusatus w TpoBeAeHHs 3acenaHus HaOII0IaTeTLHOTO



COBETA;

- TIOJIFOTOBKA 3alpOCOB M OTBETOB HAa IMHUCbMAa OT MMEHHM HaOII0aTeNbHOTO
COBETA;

- o0ecrieyeHue TPEAOCTABICHUS YjeHAM  HAOMIOJATEIIBHOTO  COBETa
3ampaiBaeMor nHMopMaIuu o nearenbHOCTH [Ipenmpustus;

- pacchUIKa 4yieHaM HaOJI0aTeIbHOTO COBETa OIOJUIETeHEH AJis roJ0COBaHUs
JUISL TIPUHATHS PEIICHUM HaOJIOAaTeNbHBIM COBETOM MPUHUMAEMBIX IyTEM
320YHOTO  TOJIocOBaHMs;  cOop  OroyieTeHel,  3alOJIHEHHBIX  YIEHAMHU
HabGnrogaTenbHOro coBera;

- TpU TPOBEJIECHHWM 3a0YHOTO 3acefaHusi HaOMIOAATENbHOIO COBETa —
MOJArOTOBKA OOJIJIETEHEH [JIs1 3a0YHOTO TOJIOCOBaHUS, OOECIEUYEeHHE pPACCHUIKU
OroieTeHe W cOOp TOJIyYeHHBIX OIOJUIETEHEM, a TakkKe MOABEACHUE HTOTOB
rOJIOCOBAHMS TI0 BOIIPOCAM TMOBECTKH JHS 3aCeaHusI HAOII0AaTeIbHOTO COBETA.

-  TOABOAWT WTOTU TOJIOCOBaHUS, MPUHUMAEMBIX IMYTEM 3a0YHOTO
roJIocOBaHMs, OGOpMIICHHE PEIICHUS 3a0YHOTO 3acelaHusi HaOI0AaTeIbHOTO
COBETAa;

- B ciy4ae HEOOXOJMMOCTH JOBOJUT A0 COTpyIAHUKoB Ilpennpusitus
UH(OPMAIUIO O MPUHSTHIX PEIICHUX Ha 3aCeaHusAX Ha0JI01aTeTbHOTO COBETA;

- OCYIIECTBISIET KOHTPOJIb 3a MCIOJIHEHHWEM  aJpPECHBIX  PEIICHUHN
HAOJIIOATENIbHOT'O COBETA;

- OJy4YeHWE B  CTPYKTYpPHBIX mnoapasfaeneHusx Ilpennpusitus wu
MPEIOCTABICHUN YJIeHaM HaOJII0JAaTeIbHOTO COBETa HEOOXOIUMBIX JOKYMEHTOB U
uHdopmaruu o nesreabHocTH [IpeanpusTus;

- obecrieueHue COONIONEHUSI TOPSAAKA MPHUHATHS PEIICHUH MO KPYHMHBIM
CIEJKaM U CHIeJIKaM, B KOTOPBIX UMEETCS 3aMHTEPECOBAHHOCTb.

4) obecnieueHue XpaHeHHE:

- MPOTOKOJIOB 3aCEIaHN HAOIIOaTEIPHOTO COBETA;

- pemeHuil HaOIIOJATeIbHOTO COBETa, MPUHUMAEMBIX ITyTEM 3a0YHOTO
rOJIOCOBAHMS;

- OloJuleTeHel Uil TOJI0COBAaHMSI, HANpPaBJICHHBIX B HAOMIOAATENIbHBIA COBET
YJieHaMH HaOJII0IaTeIbHOTO COBETA JJIsi MPUHATUS PEIICHUN, MPUHUMAEMBIX MyTeM
3a0YHOT0 FOJI0COBAHUS;

- BEIET JEJONPOM3BOJACTBO M APXUB JOKYMEHTOB M MAaTepUaliOB
HaAO0JII01aTEeIbHOTO COBETA, NPEAOCTABISAET  JOKYMEHTHI U BBIITMCKHU
3aMHTEPECOBAHHBIM JINLIAM;

- BEIET y4eT M XPAHEHHE BXOASAIICH JOKYMEHTAUWIO W KONMUUA HMCXOISIIEH
JTOKyMEHTAIMU HaOJIF01aTeTbHOTO COBETA;

- y4eT W JOBEJCHHE JI0 CBEJCHHUS YYaCTBYIOIIUX B 3aCCAaHUM UJICHOB
HAOJIFOIaTEILHOTO COBETa HH(POPMAIIMH O IMOCTYIUBIINX OT OTCYTCTBYIOIIHMX YJICHOB
HAOJIFOIAaTEILHOTO COBETAa MMCBMEHHO HM3JI0’KCHHBIX MHEHHU 110 paccMaTPHBAEMBbIM
BOIIPOCAM ITOBECTKH JTHSI.

5) B X0/1¢ MPOBEJCHUS 3aCEIaHUs OCYIIECTBIISACT:

- y4eT, MOCTyNaloNuX B HAOII0IaTEeIBHBIN COBET MPEIIOKESHUN O TPOBEICHUH
€ro 3acefJaHrii W BOIMPOCOB, TOCTYMAIOIMUX JUIsI PACCMOTPEHUS € PEIICHUS
HAOJIFOJaTEeIIbHBIM COBETOM;

- pacrpenenseT TMOCTYIUBIINE BOMPOCHI MO HAMPABICHUSM JACSATCIBHOCTH, B
KOTOPBIX TaKHe BOIPOCH BO3HUKIM W TPEOYIOT CBOEro pEIICHHS, COOOIIaeT



npejcenaTeso HabMoAaTeIbHOIO COBETA O MOCTYMUBIINX BOMPOCAX;

- ONOBENIaeT BCEX UJIEHOB HAOJIOJATELHOTO COBETa O MOCTYNHUBLIUX B
HAOJI0JaTENbHBII COBET MPEJIOKEHUAX U BBISICHSIET 3aMHTEPECOBAHHOCTD KaXKJIOTO
U3 YICHOB B PACCMOTPEHUH U PEIICHUH BOMPOCOB, YKA3aHHBIX B IPEAJIOKEHUSX;

- OCYWIECTBJISIET  PErucTpalMio  4YJICHOB  HaONIOAATEeIbHOTO  COBETa
MPUHUMAIOIIMX YYaCTHE B 3aCE/IaHUU;

- TIOJ1 PYKOBOJICTBOM IpejiceaAaTeliss HabMt01aTeIbHOTO COBETa BEAET MPOTOKOM
3acelaHnii, OCYIIECTBISIET KOHTPOJIb 32 UCIOJIHEHUEM pElICHUH HaOI01aTebHOTO
COBETA;

- BBITIOJIHSIET TIOPYUYEHUS MpecenaTels HaOMI0AaTeIbHOTO COBETA;

- OCYILECTBIIET KOHTPOJS 3a OpPraHU3allMOHHBIM U  TEXHUYECKUM
MIPOBEICHUEM 3aceaHuil HabJI01aTeTbHOTO COBETA;

- OpraHu3alys BEJICHUS 3alHiCU XOJa 3aceJaHuii HaOII0AaTeIbHOrO COBETA, B
TOM YHCJIE, C COTJIaCHs MPUCYTCTBYIOIIMX YICHOB, Ha ayAHO-, BUCOHOCUTEIIH;

- MMOJrOTOBKA MPOEKTOB MPOTOKOIBHBIX PELICHUH;

- BemeHue, o¢QoOpMIeHHE M  TOJANUCAHUE MPOTOKOJIOB  3aceJaHHid
HAOJII0JaTEILHOTO COBETA U BBIMHCOK U3 MPOTOKOJIOB 3acelaHuil HabII0JaTeIbHOTO
COBETa;

- pacchlIKa JOKYMEHTOB, YTBEPKICHHBIX HAOII0AaTeIbHBIM COBETOM;

- BBINOJHSET WHbIE TMOJHOMOYHMS, CBSI3aHHBIE C JEJIOMPOU3BOJACTBOM H
OpraHM3alen e TeIbHOCTH Ha0II0AaTeIbHOTO COBETA.

6. XpaHEHUE JIOKYMEHTOB M packpbiTue HHpopmauuu o0 Ilpennpusituu, a
UMEHHO:

- o0ecreyeHue XpaHeHus I0OKYMEHTOB, TPETyCMOTPEHHbBIX 3aKOHOAATEIbCTBOM
PecniyOnuku Kaszaxcran, B YcraBe U HHBIX BHYTPEHHUX JOoKyMeHTax [Ipenmpusitus;

- MPEAOCTaBJICHHUE 3aKOHHBIM MPEACTABUTESM YIOJIHOMOUYEHHOTO OpraHa
(MECTHOTO HCIOJHUTENIBHOTO OpraHa) AOCTynma K JokyMeHTam [lpeampusitus B
YCTaHOBJICHHOM HOPSKE;

- OpraHu3alys UW3TOTOBJCHHS KOMUHA JOKYMEHTOB 1O TpeOOBaHUIO
YIOJIHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJIHUTEIBHOIO OpraHa) H YICHOB
HA0II0IaTEILHOIO COBETA;

- yyactue B yuete adpunupoBanubix aull [Ipennpustus;

- OpraHu3aiusi MOJArOTOBKM W CBOEBPEMEHHOW MOJAaYd YIOJIHOMOYEHHBIM
opraHam (myOJUKaIlMy B YCTAHOBJICHHBIX CIydasiX) OTYETOB, COOOIIEHUN O

CYLIECTBEHHBIX  (pakTaxX, yBEIOMJICHUH, WHOW HHPOpPMAINK, MOJIEKAIIEH
packpeituto [Ipeanpusaruewm;

- ydacTue B akTyaau3auud uHpopManuu oduuuagbHoro web-caiira
[IpenanpusATHs B UHTEPHETE.

7. opraHu3anys B3aMMOJECHCTBHA Mexay opraHamu llpennpustus, B TOM
quCIIe:

- CBOEBPEMEHHOE BBISBICHHE HA3pPEBAIOLIMX KOPIOPATUBHBIX KOH(IMKTOB,
UHPOPMUPOBAHUE O HUX COOTBETCTBYIOIIUMX OPraHoB (JAOJKHOCTHBIX —JIMI)
[TpennpusiTisi, NPUHATHE MEpP IO UX IMPEAOTBPAILEHUIO U, MPU HEOOXOAUMOCTH,
oOecrieyeHrne paspenieHuss KOH(GIMKTOB KOMIETEHTHBIM OpPraHOM (JIOJKHOCTHBIM
muuoM) [peanpusitus;

- y4acTM€ B NOATOTOBKE MW pealu3aluy peIeHHH O peopraHu3aluuu
[Ipennpusrtns;



- YBEJOMJIEHUME KPEIUTOPOB B CIIy4dae MPUHATHUS PEUICHUS O PEOpPraHU3alUU
[Ipeanpusitus;

- ydacTve B UCKOBOH, MMPETEH3UOHHOUW paboTe 1Mo BONMPOCaM MPUMEHEHHSI HOPM
3akoHOJaTeIbcTBA Pecybnuku Kasaxcran B 001acT KOPIIOPaTUBHOTO YIIPABIICHUS;

- UHBIX YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM KOPIIOPATUBHBIX MPOLIETYD.

4. IIpaBa n 00513aHHOCTH ceKpeTapsi HA0JII0AaTeJIbLHOI0 COBETA

16. Cekperapp HaOMIOJATEILHOTO COBETA MPU OCYIIESCTBICHHHM CBOMX IPaB U
UCTIOTHEHUH O00sI3aHHOCTEH JIOJDKEH JIeHCTBOBaThH B HWHTepecax lIpeampustus,
OCYIIECTBIISATH CBOM MIPaBa M UCIIOJHATH 00S3aHHOCTH JJ0OPOCOBECTHO U Pa3yMHO.

17. Cekpetapb HaOIIOIATENIBHOTO COBETa B MpeleNiax CBOEH KOMIETEHIINU
BIIPaBE:

l)3ampammBaTh ¥ MOJy4YaTh Yy JOJDKHOCTHBIX Jmnl [Ipeampustus,
PYKOBOJIUTENIEH €ro CTPYKTYPHBIX TOJpa3feieHuil WHPOPMAIHMIO W JOKYMEHTHI,
HEOOXOMMBIC JUTsI BBITIOJTHEHUS BO3JIOKEHHBIX HA HETO 337144,

2) KOHTPOJIUPOBATh HCIIOJIHCHHE PEIICHU, NPUHSATHIX YIOJTHOMOYEHHBIM
OpraHoM (MECTHBIM HCIIOJIHUTEIBLHBIM OPTaHOM) M HaOTI01aTeIbHBIM COBETOM,;

3) mpeanaratb BOIPOCHI B TIOBECTKY JHS 3acelaHMsi HaOIIOAaTeILHOTO COBETA
¥ UCTIOJHHUTENbHOTO opraHa [Ipennpusrus;

4) MOATOTaBIMBATh M HANPABIATH YINOJHOMOYECHHOMY Opra"y (MeCTHOMY
UCTIOJTHUTEIILHOMY OpraHy) OTBETHI Ha €r0 KOPPECHOHICHINIO (B paMKaxX BOIPOCOB
KOPIIOPAaTUBHOTO  YIIPABJICHHUs); TMPEAOCTaBISITH MaTepuajbl IO  BOIPOCAM,
BEIHOCHMBIM ~ Ha  PacCMOTPEHHE  YIOJHOMOYEHHOMY  OpraHy  (MECTHOMY
WCIIOJIHUTEIILHOMY OpraHy), JOKyMeHTHl [lpemampusarus, moaiexanivie XpaHCHHIO,
3aTparvuBalOIINe UHTEPECHl YIIOJTHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJTHUTEILHOTO
opraHa), a TaKXe IMOJrOTaBIMBATh OTBETHI MO WHBIM TOCTYIHBIIAM BOMPOCaM B
paMKax TIOJJHOMOYWN, NPEIOCTABICHHBIX CEKpPETapr0 HaOII0IaTeTbHOTO COBETA
JEHCTBYIONTUM 3aKOHOIATEILCTBOM U BHYTPEHHUMH JIOKyMeHTaMu [Ipennpusitus;

5)3anpammuBath uHbOpManmio y Oamanconepxkarens [lpeanpustust 00
oTepaiusaX, 3aperucTpUpOBaHHBIX B peecTpe Oamancoaepxkartens [lpenmpusitus, a
TaKKe MHYI0 HH(OPMAIHIO U3 peecTpa, Heooxoaumyto [Ipennpusrus;

6) MpenoCTaBIsTh  OajaHCOMAEPKATENI0  JOKYMEHTAIMIO, CBSI3aHHYIO  C

umyiectBoM [Ipeanpusatus 1 HeOOXOAUMYIO OallaHCOAEPXKATENIO AT HaAJIEKAIErO
BeZieHus peectpa [Ipenmpusitust.

18. Cekpetapb HaOIIOAATEIHFHOTO COBETA 00s3aH:

1) ctporo coOmromatb B CBOEM JEATENILHOCTM HOPMBI U TpeOOBaHUSA
3akoHoaarenscTBa PecnyOnuku Kaszaxcran, ycraBa, Kopmekca KOpropaTHBHOTO
ynpasieHus [lpeanpusatus u ero BHyTpEHHUX JOKYMEHTOB;

2) pyKOBOJICTBOBAThCS B CBOEH NESTEIbHOCTH NENCTBYIOLUM
3aKOHOAATENbCTBOM,  PEHICHUSAMM  YINOJHOMOYEHHOIO  opraHa  (MECTHOTO
UCIIOJIHUTENIBHOTO OpraHa) u HabumoaarenbHoro coseta [lpennpusitus;

3) UCTIONIHATH MOPYUYEHUs TpeceaaTens HabaoaaTeIbHOTO COBETA;

4) mo TpebOBaHMIO HAONIONATENIBHOTO COBETa OTYUTHIBATBCA O CBOEH
JIESITEIbHOCTH TIepe HUM;

5) undopmupoBaTh HaOIIOJATENBHBI COBET O BO3HUKHOBEHHU CHUTYaIuil,
CO3/IAIOIIMX YTPO3y HApyIICHHS HOPM JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA, IPAB
YIOJIHOMOYEHHOTO oOpraHa (MECTHOTO HCHOJHHUTEIBHOTO OpraHa), a Takke



BO3HUKHOBCHUA KOPIIOPATUBHOT'O KOH(I)J'II/IKTa.

5. YcaoBus omarsl Tpyaa u
NMPeMHUPOBAHUSA CeKPeTaps HA0JI0JaTeJIbHOI0 COBETA

19. 3apaboTHass miata cekperaps HaOIIOIATEIHLHOTO COBETA OMpPEAEIIsIeTCS
CYMMOM YCTaHOBJIEHHOTO TPYJIOBBIM JIOTOBOPOM (JOMOJHUTEIbHBIM COTJIALIEHUEM )
JOJDKHOCTHOTO OKJIaZia U JPYTUX BBILIAT KOMIIEHCAIMOHHOTO U CTUMYJIHUPYIOIIETO
XapakTepa B COOTBETCTBHUM C 3aKOHoOJaTeabcTBOM PecnyOmuku Kazaxctan wu
HactosimM [lonoxxkenuem.

20. Hauucnenue 3apabOTHOM MaThl NPOU3BOJIUTCA B COOTBETCTBUU C TabesieM
yueTa UCIHONB30BaHUs pabodero BpeMeHU. YueT (akTHuecku OTpabOTaHHOTO
CeKpeTapeM HaOII0JaTeIbHOTO COBETa BPEMEHHU OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYpHBIM nofApasnenenuem [Ipeanpustus.

21. [lopsamox BbIIUIATHI 3apabOTHOM IJIaThl CEKpeTapro HaOII0AATENHLHOTO
COBETa OIpeNeNsieTCs] BHYTPEHHUM JOKyMeHTOM I[lpenmpustus, peryaupyronmm
CUCTEMY OILIaThl TPy/AA IITATHBIX PAOOTHHUKOB.

22. Pa3mep NOMKHOCTHOTO OKJIaJa M YCJIOBUSL BO3HATrpaKIEHUS CeKpeTaps
HaOmoaTennbHoro  coBera [lpeanpusaTus, HE  YCTAaHOBJEHHBbIE  HACTOSLIUM
[TonoxenueM, onpeaenstoTcs peleHremM HadmonareasHoro copeta [peanpusrus.

23.1lo pemenuto HaOdOgaTeNbHOTO coBeTa llpeanpusarus cexperapro
HAOJIIOIATEIbBHOTO COBETa MOJKET BBIJIAYMBATHCA MPEMUsl MO Ppe3yJibTaTaM €ero
paboThl 3a OTYETHBIM KBapTajl, B CIy4yae KayeCTBEHHOTO U pPe3yJbTaTUBHOIO
BBINIOJIHEHUST WM CBOMX (DYHKIMOHAJIBHBIX OO0S3aHHOCTEH, B pa3mepe, He
IIPEBBILIAIOIIEM Pa3MeP OAHOTO JOJKHOCTHOIO OKJIAJa.

24.B  decTp mpa3gHOBAHMUA  HALMOHAIBHBIX, TOCYJAapCTBEHHBIX U
npodeccuoHanbHBIX Mpa3aHUKOB B PecmyOmuke Kazaxcran 3a cuer 3KOHOMUU
cpenctB ¢onma ommatel Tpyaa (manee — DOT) pgomyckaercss mnpeMupoBaHUE
cekperaps HaOmogaTelbHOro coBeta llpennpusitusi B pasmepe, COOTBETCTBYIOIIEM
pasMepy NpeMHaIbHOM BBIIIATHL MO TAaKUM ciay4asM paboTHuky [lpeampusitus c
JOJDKHOCTHBIM OKJIQZIOM, SKBUBAJIEHTHBIM JIOJDKHOCTHOMY OKJIAAy CEKperaps

HaOJII0/1aTEJILHOTO COBETA.

CooTBeTCTBYIOIEE TPEMHUPOBAHUE OCYIIECTBIISICTCS HAa OCHOBAaHWUHM TIPHUKA3a
PYKOBOJMTEIIS UCIIOTHUTEIBHOTO oprana [Ipeanpusatus nubo Juia, UCIIOTHIIOMIETO
ero o0sI3aHHOCTH.

25. TlpemupoBaHre cekperapsi HaOJIFOJATEeIILHOTO COBETa, MPEIYCMOTPEHHOE
HacTosmM [lostoskeHrem, He MPON3BOUTCS B MIEPUOJI UCTIHITATEIHHOTO CPOKA U TIPU
HAJIMYUH Y HETO HE CHATOTO JUCIUILIMHAPHOTO B3bICKAHHS.

26. ExxerogHsbrit OIJIAYMBAEMBbIN TPYAOBOU OTITyCK CEKpETapIo
HAOJFOATEIbHOTO  COBETa TMPEAOCTABIICTCSI B COOTBETCTBHM C  TIPHUKA30M
pykoBoautens VcromauTenbHOTO oprada [Ipeanpustis Ha OCHOBaHWY 3asiBJIICHUS Ha
uMs TIpencenaTessi HaONMIOAaTeIbHOTO COBETa, MPH YCJIOBHH TOJIOKHUTEIHHON
PE30JIIONNY TIpeIceaTe sl HaOJIF01aTeIbHOTO COBETA.

27. Cekperapio HaOmOAaTeIbHOTO coBeTa [IpeanpusaTHs OCYIICCTBISIOTCS
JOTIIATHI, TIPEIOCTABIISAIOTCS rapaHTHM U KOMITCHCAIIMOHHBIC BBITLIATHI B pa3Mepax,
IPETYCMOTPEHHBIX TPYAOBBIM 3aKOHOIaTEILCTBOM Pecryonuku Kazaxcran.

28. Cekperapro HaOmOIaTEILHOTO coBeTa [IpennpusaTus, MpoIIeameMy



UCHBITATENBHBIL CPOK JIMOO TPHUHATOMY Ha pabory 0e3 TakoBOro, IpH
IPEIOCTABICHUN €XKETOJIHOTO OIJIaYMBAEMOI0 TPYAOBOIO OTIYCKa BBIILIAYMBAETCS
nocobue Ha O0370pPOBIIEHHME B pa3Mepe ABYX IODKHOCTHBIX OKJIaJa OJUH pa3 B
TE€YEHUE KaJIEHAAPHOI0 ro/a.

29. Cekperapio  HabmomaTenbHOro coBeTa [Ipeampusitusi — OKa3bIBaeTCs
MaTepuagbHas oMollb 3a cueT 3koHomuu cpencts @OT B pasmepe 30 (Tpuauats)
MECSTYHBIX PACUETHBIX MOKa3aTeeH.

MarepuanbHas ~ NOMOIIb,  HPEAYCMOTPEHHAs  HACTOSIIMM  IIYHKTOM,
OKa3bIBAETCS] HA OCHOBaHWM KOIHUH MOATBEPIKIAIOLIUX TOKYMEHTOB (CBUAETEILCTBO
0 pPOX/IEeHUHU (YCBIHOBJICHHE/YA0UEPEHNUE), CBUIETEIBLCTBO O OpaKe, CBUAETEIBCTBO O
CMEPTHU) B CIEAYIOIUX CIyYasx:

1) poxxsieHust (YChIHOBJICHHUSI, YIOUEPEHUS) peOCHKA;

2) OpakocOoYeTaHusl CeKpeTaps HaOJII0IaTEIbHOTO COBETA;

3) cMeptu cymnpyra (Cynpyru) cekperaps HaOJr0JaTeIbHOIO COBETA WM €ro
OJIM3KUX POJICTBEHHUKOB (pOAMTENEH, J€Tel, YCHIHOBUTENEH, YCHIHOBJICHHBIX,
MOJIHOPOJIHBIX U HETIOJTHOPOJHBIX OpaTheB U CECTEP).

30. He npenycmotpeHHble HacTosuM llojtokeHreM BBIILIATBI CEKPETapIO
HAOMIOaTEIbHOTO COBETa, BKIIOYas WHBIE BHJbl BO3HArpaXJACHWUW, JOIIAT,
HaA0aBOK, IpeMU U JApyrux (opM MaTepHaIbHOTO MOOLIPEHHS B JEHEKHOW WIIH
HaTypaJIbHOHN (popMe, 3anperaroTcs.

6. OGecnieueHue AeSITEJIbHOCTH CEKpeTaps HA0I101aTeJILHOI0 COBETA

31. B wmensx Hagiexamero v 3()QEeKTUBHOTO BBINOJHEHUS O0S3aHHOCTEH,
CeKpeTaph HaOIIOJATEIHPHOTO COBETA JIOJDKEH OBITh OO0ecredeH HEeOOXOIUMBIMU
OpPraHU3aIMOHHO-TEXHUUYECKUMH YCIIOBUSMU, B YaCTHOCTH:

1) Cekperapp HaOMIOJATEIHLHOTO COBETA JIOJDKEH MMETh OTACIbHBIA KAaOWHET,
HAXOJSIIUNACA HEMOCPEICTBEHHO IO MECTy HaxOoXAeHus o@uca LEeHTPATbHOTO
anmaparta [Ipeanpusrus;

2) pabodee MeCTO CeKpeTapsi HaOIIOJaTEIPHOTO COBETa JIOJDKHO OBITH

o0ecrevyeHo NepcoHaTbHBIM KOMITBIOTEPOM, a CaM CeKpeTapb HaOII0AaTeIbHOTO
coBeTa — nepeHocHbIM KoMmbioTepoM (Notebook);

3) Cekperappr  HAONIOMATEILHOTO  COBETAa JOMKEH OBITh  oOecreueH
HEOOXOMMOU OpPITEeXHUKOH, ceii(hoM, HECropaeMbIM METAJUIMYECKUM IIKadoM ISt
XPaHEHUS JJOKYMEHTOB, a TAK)KE CIIPABOYHOMN U NMEPUOIUYECKOU JINTEPATYPOH.

32. Pasmep KOMaHIUMPOBOYHBIX pacxoJ0B (CyTOYHBIE, pacxolbl MO HalMy
YKUJIOTO TMOMEIIEHHUs, PacXodbl MO MPOE3y K MECTy KOMaHIUPOBAaHHUS U OOpaTHO)
JUIsL  ceKperaps HaOII0JaTeNbHOTO COBETa OMNPENENSeTCss B COOTBETCTBUU C
BHYTPEHHUMU AOKymMeHTamu [Ipeanpustusi.

7. OTBEeTCTBEHHOCTh CEKpeTapsi HA0JI01ATeJILHOI0 COBETa

33. Cekperapp HaOJIIOATEIBHOTO COBETa HECET OTBETCTBEHHOCTb IEpeEn
[Ipeanpuatuem 3a yObITKM, mNOpuuuHEHHblE [lpeanpuaTnio €ro BHUHOBHBIMHU
neiictBusiMu  (Oe3aeiicTBUEM), B  TOPSAAKE, YCTAHOBJIEHHOM  JCHCTBYIOLIUM
3akoHoAaTenbcTBOM PecryOnuku KaszaxcraH.

34.3a HEHCNOJIHEHWE WM HEHAJJIeXKalllee MCIOJHEHUE CEKpeTapeM
Ha0JII0JaTEILHOTO COBETA BO3JIOKEHHBIX Ha HETO OOA3aHHOCTEH, a TakXke B Cilydae



BBISIBJIEHUST  (PAKTOB  HApyLIEHHUs  TPYJOBOM  JAUCHUUIUIMHBI, IO  PELICHUIO
HaOJII0JaTEIbHOTO COBETa K CEKPETapr HaOJI0NaTeIbHOIO COBETA IMPUMEHSIOTCS
MepbI B3bICKaHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIBCTBOM.

35. Cekperapb HaOMIOAATENBHOTO COBETa HE BIpPABE pas3rijamiarh CBEICHHUS,
COCTaBIISIFOIIME  COTJIACHO  JEHCTBYIOIIEMY  3aKOHOAATENbCTBY  PecmyOmuku
Kazaxcran u BHyTpeHHUMM JOKyMeHTaM Ilpennpusatus KOMMEpPUYECKyH TaWHy, a
TaK)Xe UHYIO0 KOH(PUICHIHAIbHYIO HH()OPMAITHIO.

36. Cekperapb HaOIIOAATETLHOTO COBETA HE BIPABE UCIIOJIBb30BATh JOCTYITHYIO
eMy HH(GOpPMALIMIO OTPAaHUYEHHOTO ocTymna o0 [Ipennpusi st B TMUHBIX HESIX.

8. 3akiIounTeIbHbIC MOJI0KEHUSA

37. UcnomHeHune 00s13aHHOCTEN ceKpeTaps HaOII01aTeIbHOTO COBETA, B CIydae
€ro OTCYTCTBMS, OCYIIECTBJISIET JIMIO, KOTOPBIM HA3HA4acTCs II0 PELICHHUIO
Ha0JII0JaTEILHOTO COBETA U3 4yKcia paboTHUKOB [Ipenmpusitus.

38. Ecnu  otnenpHple INMyHKTHl Hacrosimero llosmoxkenuss BeTymaroT B
IPOTUBOpEYHE C JEHCTBYIOIIMM 3aKOHOnaTenbcTBOM PecmyOnuku Kazaxcran, stu
NYHKThl yTPAYMBAIOT CHUJIy U B YacCTH PETrYJIUPYEMBIX 3THMH IYHKTAMH BOMNPOCOB
ClIelyeT  PYKOBOJCTBOBATHCS ~ HOPMAaMM  JIEWCTBYIOIIETO  3aKOHOJATENbCTBA
PecriyOnukn Kazaxcran 10 MOMEHTa BHECEHHS COOTBETCTBYIOUIMX HM3MEHEHHH B
Hacrosmee [lonoxenue.




