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1.001mue moJioxxeHus

1. Hactostmee Ilomoxenue pa3paboTaHO B COOTBETCTBUHU C JIEHCTBYIOIIAM
3aKkoHOJaTeabCcTBOM  PecryOnmuku — Kaszaxcran, Koaekcom — KOpropaTHBHOIO
yIpaBJICHUs, YCTaBOM M WHBIMU BHyTpeHHUMH nokymeHtamu KITI na IIXB
«l"oponckas nonukiuauka Nel1» YO3 r.AnMarsl (daree — [Ipednpusmue) U ONIPEETSET
NOPSAJOK Ha3HAYEHHUS M JACSITENbHOCTH CeKpeTaps HaOII0JaTeIbHOTO COBETA, €ro
CTaTyC, MOJITHOMOYHS U KOMIIETEHLIHIO.

2. CekpeTapb HaOIIOJATENBHOTO COBETA SBISETCS paboTHUKOM [Ipeanpusitus,
HE SIBJISIIOIIMMCS YJIEHOM HaOJI0JaTEIbHOTO COBETA MO0 MCIOIHUTEIBHOTO OpraHa
[Tpennpusitvsi, 1 UCHIOTHSAET CBOU O0S3aHHOCTH HA ITOCTOSIHHOM OCHOBE.

3. Cexperapp HaOJIIOAATENBLHOTO COBETa O0OECIIEYMBAET B3aUMOJICHCTBUE
Mexay opraHamu [Ipeanpustus B COOTBETCTBUM € 3aKOHOJATENIBCTBOM PecmyOnuku
Kaszaxcran, VYcraBom Ilpennpusarusa, nHacrtosamuMm [lonoxxennem u  apyrumu
BHYTPEHHUMU JOKyMeHTaMu lIpennpustus, a Takke peleHUus IMH yIIOJHOMOYEHHOTO
oprana (MECTHOTO HCIIOJHUTENBHOTO OpraHa) M HaOJIOJATENbHOTO COBETa
[Ipennpusrus.

4. Bo wu30exaHne BO3HHKHOBEHHMsSI KOH(DIMKTa HWHTEPECOB CEKPETaph
HAOIOJaTEIbHOTO COBETAa HMMEET NPaBO COBMEHIATh CBOKO JCSITEIBHOCTh C
BbIMOJHEHHEM  Jpyrux ¢yHkiuuii B [lpeampustum  TOJABKO € corjacus
HabmoaaTenbHOTO coBera [Ipenmpusitust.

5. Cexperapp HaOIIOAATEIBLHOTO COBETA B CBOEH JAESTEIbHOCTU MOJOTUETEH U
HNOJYMHEH HENOCPEICTBEHHO HabmoaTenpHoMy coBery Ilpenmpustus B muie
npeaceaarens HaONIONAaTEeIbHOIO COBETA, a MO aJIMUHUCTPATUBHBIM BOIIpOCaM —
WCIIOJIHUTENIbHOMY oprany [Ipenmpustusi.

6. Cexperapp HaOJIIOJATEIBHOTO COBETAa OOECIEUMBAET BHIHECEHHWE BOIPOCOB
Ha pAacCMOTPEHHUE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIOJIHUTEIbHOMY
Oprasy), a TaKke MOJArOTOBKY U IPOBEJCHHUE 3aceaHUil HaOJI0JaTEIbHOIO COBETA
[Mpenmpusitusi, obecneunBaer (GopMHpOBaHME MaTepuajoB IO  BOIPOCaM,
BBIHOCUMBIM ~ Ha  PACCMOTPEHUE  YIOJIHOMOYEHHOrO  opraHa  (MECTHOTO
UCIIOJTHUTENILHOTO OpraHa), 1 MaTepUajoB K 3acCeIaHMIO HAOJIOIaTEIbHOIO COBETA,
BEJIET KOHTPOJIb 32 00ECIIEUEHUEM IOCTYIIa K HUM.

7. Cexpetapp  HaONIONATEIbHOIO COBETA JUIsl  OCYIIECTBIEHHUS  CBOEH
NEATEIbHOCTH B3aMMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH IOJApa3JEICHUSMU
[IpeanpuATHs 1 €ro TOJKHOCTHBIMU JINLAMH.

2. Haznauenue u 0cBO0OKIeHNE OT JO0IKHOCTH
ceKkpeTapsi Ha0JII0aTEIbLHOI0 COBETA

8. Cekperaph HaOJIOJATENFHOTO COBETA Ha3HAYACTCS HA OCHOBAHUM PEIICHUS
HAOJIOMaTeIbHOTO coBeTa 00 m30paHuM cekpeTaps HaOI0IaTeIHLHOTO COBETa, IO
NPE/CTABJICHUIO HMCIIOJHUTEIBHOr0 oprana [Ipeanpusatus JubOO OIHOTO M3 YJICHOB
HaOmromarenbHoro coeta [lpennpusatus. HaOmromaTenbHbIH COBET NPUHUMAET
pellieHHe M0 KaHIUAAType CeKperaps HaOJ0AaTeIbHOrO COBeTa OOJIBIIIMHCTBOM
T'OJIOCOB OT YYaCTBYIOIIMX B COOTBETCTBYIOIIEM 3aCEIaHUU.

9. K kanmammatry Ha JOJDKHOCTH CEKpeTaps HaOIIOAaTeIbHOTO COBETa
NPEABABISIIOTCA CIEAYIOINE TPeOOBAHMUS:



1) BBICIIIEE FOPUIUYECKOE U/WIIH SKOHOMUYECKOE 00pa30BaHuE;

2) HanmM4Ke ombITa paboThl B 00JaCTU KOPIIOPATUBHOIO YIIPABJICHUS HE MEHEE
2-X JIET;

3) Ge3ynpeuHas nenaoBasi pemyTanus;

4) orcyrctBue  addunupoBanHoctd K Ilpemnpusarus, cBsi3aHHOM  C
KOHTPOJUPYIOMIMM JIMLOM 100 ¢ McnonuuTtensHbiM opranoM Ipeanpusrus;

5) OTCyTCTBME  HEMOTAIIEHHOW WM  HECHATOM B  YCTAaHOBJIEHHOM
3aKOHOJIaTE€ILCTBOM MOPAJIKE CYJUMOCTH.

10. B oTHOMIEHNH KaXXI0M U3 KaHAUJAATYp B HAOIIOAATENbHBIM COBET TOJKHA
OBITh TIPEICTABIICHA CIEAYIONIast HHPOPMAITHS:

1) pamumnms, uMsi, OTYECTBO KaHIUAATA;

2) TOJl POKJICHHUS;

3) oOpazoBaHue, CHEIHUAIBLHOCTh [0 JUILNIOMY (AUIJIOMaM), CBEACHHUS O
MOBBIIICHUH KBATU(PUKALMK U TPOGHECCUOHATBHOM NEPETOrOTOBKE;

4) cBenieHus 00 OMbITe PabOTHI 3a MOCIETHUE 5 JIET;

S5)cBeneHuss O TOM, SBJISETCS JIM KaHAUAAT JIMLIOM, ad@UIMUPOBAHHBIM
[Ipennpusitus;

6) MMCbMEHHOE 3asBJICHUE KaH/AMaTa O HA3HAUYCHUU Ha JIOJDKHOCTh CeKpeTaps
HabmoaaTenbHOTO coBera [Ipenmpusitus.

11.C 7nuuoM, Ha3HayaeMbIM CEKpeTapeM HaOJII0JaTeIbHOTO  COBETa
[IpennpusTrs, 3aKJII04AETCA TPYIOBOM JOTOBOP HAa CPOK, ONPEAEICHHBINA PELICHUEM
HabmoaaTenbHOTO coBera [Ipenmpusitus.

12. TpyaoBoit  JOTOBOp C  ceKpeTapeM  HaOII0JaTeNIbHOTO  COBETa
noanuceiBaercst or umenu [lpennpustus npeacenareneM HaOIOJATEILHOIO COBETA
VI WHBIM JIUIIOM, YTIOJTHOMOUYEHHBIM Ha0Mo1aTenbHbIM coBeToM [Ipeanpustus.

TpynoBoil AOroBOp IOJKEH NpPEIyCMaTpUBaTh OTBETCTBEHHOCTb CEKpeTaps
HAOJIOATENIbHOTO COBETa 3a pas3rjamieHue HWHGOpMAaIMHM, COCTaBJSIOMEH B
COOTBETCTBUM C HOpPMaMu JEHCTBYIOLIETO 3aKOHOJATENhCTBA M BHYTPEHHUMU
nokymeHntamu llpennpusitus ciaykeOHYH0 WIM KOMMEpPYECKYI0 TaiHy, a Takke
00s13aHHOCT ~ MH(POPMHUPOBATh  HAOMIOJATEIbHBIM COBET O BO3HUKHOBEHUU
00CTOSITENILCTB, B CUJIy KOTOPBIX CEKpeTaph HaOJI0JATEeIbHOTO COBETAa CTAHOBUTCS
adpunuupoBanHbIM TuoM [Ipennpusitus.

13. Habmonarenbubiii coBet Ilpennpusitus Bnpase B 11000€ BpeMs MPUHSITH
pellieHne O JOCPOYHOM MPEKPAIIeHUH MOJHOMOYHI cekpeTaps HaOII0JaTebHOTO
COBETA.

JlocpodHOE IpeKpalleHre TPYAOBOrO JOTOBOPA OCYILECTBIIAECTCS B MOPSIKE,
YCTAaHOBJICHHOM TPYJIOBBIM JIOTOBOPOM U  3aKOHOAATENbCTBOM PecmyOiuku
Ka3zaxcras.

14. PemeHre 0 Ha3HAY€HUM HOBOTO CEKpeTapsi HaOJIOAATEIbHOTO COBETa
MOXXET OBbITh MPUHATO OJHOBPEMEHHO C TMPHUHSATUEM pEIICHUS O JAOCPOYHOM
MpEeKpaIieHUH MOJTHOMOYUHN AEHCTBYIOIIETO CEKpeTaps Habt01aTeIbHOTO COBETA.

3. DyHKUMHU ceKpeTaps HA0J0AaTeJILHOI0 COBETA

15. K ocHOBHBIM (hyHKIIHSIM CEKpeTapsi HaOII01aTeIbHOTO COBETa OTHOCHUTCS:
1) obecnieuenue >3 PEeKTUBHOCTH KOPIIOPATUBHOTO YIIPABIICHHS, B TOM YHUCJIE:

- ydacTue B pa3paboTKe BHYTpeHHHUX JOKyMeHTOB [Ipeampusitus;

- B3aUMOJICHCTBHE CO CTPYKTYPHBIMH TOApPA3ACTICHUSIMH U JTOKHOCTHBIMU



muamu [lpennpuarus ¢ 1enpio oOecredeHuss HMCIONHEHHS HOPM M TpeOOBaHMIA
3akoHoatenbcTBa PecryOnuku Kazaxcran B 001acTu KOPIOPAaTUBHOTO yIpPaBICHHUS,
yCTaBa U BHYTPEHHUX AOKyMeHTOB [Ipeanpusitus;

- aHalu3 CJOXHUBILIEWCS MPAKTUKH KOPIOPATHUBHOTO YIpaBICHUS B
[Tpenmpusitun, pazpaboTka NPeNIOKEHUN MO €€ YIyUIIeHHIO;

2) opraHu3anus MOJATOTOBKM M OOECleYeHUE BBIHECEHHUE BOIPOCOB HA
paccMOTpEHHE YIOJTHOMOUYEHHOMY Oprany (MECTHOMY HCHOJIHHTEILHOMY OpPTaHy) B
COOTBETCTBUH C TPEOOBAHUSMHU JCUCTBYIOIIETO 3aKOHOAATEIHCTBA, yCTaBa U MHBIX
BHYTPEHHHUX JOKyMeHTOB [Ipenmpusitus, B TOM 4ucie:

- y4eT  TNPUHUMAEMBIX  YMOJIHOMOYEHHBIM  OpPraHoM  (MECTHBIM
UCIIOJTHUTENIbHBIM ~ OpraHoOM)  pemeHud ¥ UHOPMHUPOBAHHE  UYJICHOB
HAOJIOJaTEIbHOTO COBETa O pELIEHUSX YIOJIHOMOYEHHOTO oOpraHa (MECTHOTO
UCIIOJTHUTEILHOTO OpraHa);

- peanuzanusi  TpeOOBaHMI  YMOJHOMOYEHHOTO  opraHa  (MECTHOTO
UCIIOJIHUTENILHOTO ~ OpraHa), HaOJI0JaTeNbHOTO COBETa W HWHBIX  OpPraHOB
[IpeanpusTusi 0 BBIHECEHUH BOIIPOCOB HA PACCMOTPEHHUE YIOJHOMOYEHHOMY OpTaHy
(MECTHOMY UCIOJIHUTEILHOMY OpraHy);

- YYeT MOCTyNaroluX TpeOOBaHUMH;

- UHPOPMHUPOBAHME WICHOB HAOMIOJATENBHOTO COBETa O TpeOOBAaHUAX
YHOJHOMOYEHHOTO OpraHa (MECTHOTO UCTIOJHUTEILHOTO OpraHa);

- yyacTHe B TOJTOTOBKE JIOKyMEHTOB U HH(MOpPMAIMU, MOAJEKAIIUX
IPEIOCTABICHUIO YIIOJTHOMOUYEHHOMY OpTraHy (MECTHOTO MCIOJHUTEILHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOJATOTOBKU TAKUX JJOKYMEHTOB;

- MpEeAOoCTaBICHUE YJeHaM HAOJIIOAATeNbHOTO COBETA, JAOJDKHOCTHBIM JIMIIAM
[TpennpusiTvsi BO3SMOXXHOCTH 3HAKOMUTBHCS C PEIICHUSIMHU YIIOJIHOMOYEHHOTO OpraHa
(MECTHOTO HCIOJHUTEIBHOTO OpraHa), HOArOTOBKA KO pellIeHnH;

- KOHCYyJbTallMsl IO BOIMPOCAaM, CBSI3AHHBIM C TNPOLEAYPON BbIHECEHUS
BOIIPOCOB ~ HA  pPACCMOTPEHUE  YINOJHOMOYEHHOMY  OpraHy  (MECTHOMY
UCIIOJIHUTEIILHOMY OpTaHy).

3) obecnieueHue paboTHl HAOIIOIATEILHOTO COBETA, B TOM UHCIIE:

- pa3bsCHSAET BHOBb W30paHHBIM 4YI€HAM HAOJIOAATENIbHOTO COBETa
nectByromue B [Ipennpustuu npaBuia JesTEIbHOCTH HAOJIOIATEbHOTO COBETA U
UHBIX opraHoB [IpeanpusiTusi, opraHu3alMOHHYI0 CTPYKTYpy llpennpusarus u uHyo
uHGOpMAIMIO, HMEIOLIEH 3HAa4YeHHe [UIs HaAJEe)Kallero HWCIOJHEHHUS YIeHaAMU
Ha0JI0JaTEIHLHOTO COBETA UX 00SI3aHHOCTEH;

- OKa3aHHME COJACWCTBUA TMpeAcelaTeNlio HaONI0NaTeIbHOIO COBETa B
IUTAaHUPOBAHUM PAOOTHI HAOJIOIATETLHOTO COBETA;

- cOOp MpeMTIOKEHHUI OT YJICHOB HAOMIOAATENIbHOTO COBETA 1O (POPMUPOBAHUIO
miaHa paboThl HAOJIIOAATENILHOTO COBETA M MPEACTAaBICHUE MPOEKTa IjlaHa padoThI
HaAO0JII01aTENIbHOTO COBETA MPEeICEeNaTeNIO;

- HEIMOCPEJCTBEHHOE y4YacTHE B MOATOTOBKE MPOEKTa MOBECTKU OYEPEAHOTO
3acelaHusl HAOJIOAATENLHOTO COBETa B COOTBETCTBUU C  MPEIIOKECHUSIMHU,
MOCTYMUBIIMMHE OT WICHOB HAOIIOAATEILHOTO COBETA;

- M3BEIIECHHE 4YJICHOB HAOJIOIATEIbHOTO COBETAa W MPUIJIAIICHHBIX JIUI[ O
BPEMEHH M MECTE MPOBEICHUS 3aCeIaHusl;

- TMOJArOTOBKA W pacchUIKa MaTepuajoB IO BOMPOCAM IMOBECTKHU JHA,
HeoOXomuMbIX st [lpeanpusituss w1 TpoBeleHUs] 3acefaHus HaOII0AaTEILHOTO



COBETAa;

- TIOATOTOBKA 3allpOCOB M OTBETOB Ha MHUChMa OT MMEHU HAOIIOJATEIHLHOTO
COBETAa;

- obecneyeHue TMPENOCTABJICHHUS  YjeHAM HAONIOJATEILHOTO  COBETa
3ampalnBaeMoi nHpopmaluu o AesteasHocty [pennpusrus;

- pacchUIKa 4ieHaM HaOI0aTeIbHOTO COBETa OIOJUICTEHEH IS TOJIOCOBAHUS
JUTSL TIPUHSTHS PEIICHWH HAOIIOMAaTeTbHBIM COBETOM MPUHUMAEMBIX ITyTEM
3a09YHOTO  TOJIOCOBaHMS;  cOOp  OroieTeHeW,  3amOJIHEHHBIX — WICHAMHU
HaOmromaTensHOro coBeTa;

- TpW TPOBEICHWM 3a0YHOTO 3acelaHus HaOIIOAATENIBHOTO COBETa —
MOATOTOBKA OOJIJIETEHEH 711 3a0YHOTO TOJIOCOBAHUS, OOCCIEUYCHHE DPACCHUIKU
OroyuteTeHe W COOp TOJIYYCHHBIX OIOJUIETCHEW, a TakKe IMOABEIACHUE HTOTOB
rOJIOCOBAHMS IO BOIPOCAM MOBECTKH JIHS 3aceIaHus HaOJII01aTeIbHOTO COBETA.

-  TOABOJAWT MTOTU TOJIOCOBaHUS, TMPUHUMAEMBIX MYTEM  3a0YHOTO
rojiocoBanusi, OGOpPMIICHUE PEIICHUs 3a0YHOr0 3aceJaHus HaOJIoAaTEILHOTO
COBETAa;

- B ciydae HEOOXOIWMOCTH JOBOIUT JO COTpyaHUKOB [lpenmpusitus
nH(OPMAITUIO O IPUHSTHIX PEIICHUSX Ha 3aCeaHUsIX HAOII01aTeTbHOTO COBETA;

- OCYIIECTBISIET KOHTPOJb 32 HCIIOJIHEHHEM  aJPECHBIX  peIIeHUuH
HAO0IIOIaTEILHOIO COBETA;

-  TOJy4eHHE B  CTPYKTYPHBIX mojApazaencHusx [lpemnpusitus u
MPENOCTABICHUN 4YiieHaM HaOJIFOAaTeIbHOTO COBETa HEOOXOIMMBIX JTOKYMEHTOB
uHpopMaru o nestenbHoCTH [IpeanpusTus;

- obecrnieyeHue COOMIOJICHUS] TIOpSIAKA TPUHIATUS PEUIEHUH MO KPYHMHBIM
CIIEJIKaM M CJIeJIKaM, B KOTOPBIX UMEETCS 3aMHTEPECOBAHHOCTb.

4) obecnieueHne XpaHeHHE:

- IPOTOKOJIOB 3aceaHuil HaOJII01aTeIbHOTO COBETA;

- pelleHUM HaOMIOAATEIIBHOTO COBETA, MNPUHUMAEMBIX IyTEM 3a04YHOTO
TrOJI0COBAHMS;

- OlOJUIeTeHEW IS TOJOCOBAHMSI, HAMPABJICHHBIX B HAONIOAATEILHBIA COBET
YIeHAMH HaOIIOAATeIbHOTO COBETA JJIS MPUHSITHS PEIICHUHN, TPUHAMAEMBIX ITyTEM
3a0YHOTO TOJIOCOBAHMS;

- BEIET JCIIONPOM3BOJACTBO H apXWB JOKYMEHTOB M MaTepHAIOB
Ha0JII01aTEILHOTO COBETA, MPEAOCTaBIISCT TIOKYMEHTBI u BBIIUCKH
3aMHTEPECOBAHHBIM JIUIIAM;

- BEHET Y4YeT M XPAHEHUE BXOISIUICH HOKYMEHTAUMIO W KONUKW HCXOISIIEH
JOKYMEHTAIIMU HAOJII0/1aTeIbHOTO COBETA;

- y4eT W JOBEJCHHE JI0 CBEJCHHUS YyYACTBYIOIIMX B 3acCEAaHUM UJICHOB
HAOJFOATEIbHOTO COBETa MH(POPMAIIUH O MOCTYMHUBIINX OT OTCYTCTBYIOIINX YJICHOB
HAOJFOIAaTEIbHOTO COBETa MUCHMEHHO HM3JI0’KEHHBIX MHEHHUU TIO0 PaccMaTPUBAEMBIM
BOIIPOCAM MTOBECTKH JTHS.

5) B X0/ie IPOBEACHUS 3aceIaHus OCYIIECTBISET:

- y4eT, OCTYNAIOIINX B HAOIIOAATebHBIN COBET MPEJIOKESHUN O MTPOBEICHUHU
ero 3aceJaHWii M BOMPOCOB, MOCTYMAIOUINX [UJII PACCMOTPEHUS W PEIICHUS
HaOII0JaTEIBHBIM COBETOM;

- pacmpenensieT MOCTYIUBIINE BOMPOCHI MO HAMPABICHUSM JCSITEIBHOCTH, B
KOTOPBIX TaKWe BOMPOCH BO3HUKIA U TPEOYIOT CBOETO pEMIeHHS, COOoOIaeT



npezcenaTesno Ha0I0AaTeIbHOTO COBETA O MOCTYMUBILIUX BONIPOCAX;

- OMOBELIAeT BCEX WICHOB HAOIIOAATEILHOTO COBETa O MOCTYNHUBIIMX B
HaOJI01aTeIbHBIM COBET MPEATIOKEHHUSIX U BBISICHAET 3aWHTEPECOBAHHOCTH KaXKI0TO
U3 Y4JICHOB B PACCMOTPEHUU U PEIIEHHH BOIPOCOB, YKa3aHHBIX B MPEAJIOKEHHSIX;

- OCYIIECTBJISIET  PErucCTpalii0  WICHOB  HaOJIIOAATENbHOTO  COBETa
NPUHUMAIOIINX YYacTHE B 3aCEaHNH;

- TI0J] PyKOBOJCTBOM IIpeJiceiaTelIs HaOI01aTeIbHOTO COBETa BEAET MPOTOKOI
3aceJaHui, OCYIIECTBISICT KOHTPOJb 3a MCIOJHEHUEM pelIeHUN HabII0JaTebHOTO
COBETA;

- BBITIOJIHSIET TIOPYUYEHUS MpecenaTeNs HaOMI0AaTeIbHOTO COBETA,

- OCYUIECTBIIIET KOHTPOJS 32 OpPraHU3alMOHHBIM W  TEXHUYECKHM
IPOBEICHUEM 3acelaHUi HaOI0AaTeIbHOTO COBETa;

- OpraHM3alys BEJCHHS 3alKCU XOJa 3acelaHuil HaOJI0aTeIbHOTO COBETA, B
TOM YHCJIE, C COTJIaCHsI MPUCYTCTBYIOIIMX YICHOB, HA ayHO-, BUICOHOCUTEIH;

- MOATOTOBKA MPOEKTOB MPOTOKOJIBHBIX PELICHUN;

- BeJeHUe, oOQopMIIeHME W  TOANUCAaHME TPOTOKOJIOB  3aceldaHuil
HaOJII01aTeIbHOTO COBETA U BBINMKMCOK M3 MPOTOKOJIOB 3aceJaHuii HaOII0AaTeIbHOTO
COBETA;

- pacchuIKa JOKYMEHTOB, YTBEPKICHHBIX HA0II0JaTeTbHBIM COBETOM;

- BBINOJHSET WHBIE IOJHOMOYMS, CBSI3aHHBIE C JIEJIONPOM3BOJICTBOM U
OpraHu3alueil 1esTeTbHOCTH Ha0II0JaTeTbHOTO COBETA.

6. XpaHeHHE NOKyMEHTOB M packpeiTue uHpopmammu o6 [Ipeampusitum, a
UMEHHO:

- obecrieueHne XpaHeHus JOKyMEHTOB, ITPEeyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM
Pecny6muku Ka3zaxcran, B YcTaBe v MHBIX BHYTpEHHHX JOoKyMeHTax [Ipennpusitus;

- MpeIoCTaBJICHUE 3aKOHHBIM MPEICTABUTENISIM YIIOJIHOMOYEHHOTO OpraHa
(MECTHOTO HCHOJHHUTEIBHOTO OpraHa) jaocTyna K JokymeHTam Ilpenmpusrus B
YCTaHOBJIEHHOM ITOPS/IKE;

- OpraHu3anusi M3TOTOBJCHHUS KOMMHA JOKYMEHTOB 10 TpeOOBaHMIO
YIIOJTHOMOYEHHOTO OpraHa (MECTHOTO WCIHOJHHUTEIbHOTO OpraHa) M YJICHOB
HaOJII0/1aTeIbHOTO COBETA;

- yuactue B yuete apdunupoBansbix aull [Ipeanpustus;

- OpraHu3anysi MOATOTOBKM M CBOEBPEMEHHON IM0JaYd YHOJTHOMOYEHHBIM
opra"am (ImyOJMKaIuy B YCTAHOBJIEHHBIX CIIy4asiX) OTYETOB, COOOIIEHHUI O

CYLIECTBEHHBIX (paKkTax, yBEOOMJICHUH, WHOW MHOpMAIMM, MOIEeKAILEH
packpsiTuio lIpeanpustuewm;

- ydyacTde B akTyaau3zauud uHpopManuu oduuuaibHoro web-caiita
[IpennpusTrst B UHTEPHETE.

7. opraHM3anMs B3aMMOJECHCTBUSA MeEXAy opraHamu [lpenmpustus, B TOM
YyucIe:

- CBOEBPEMEHHOE BBISBJICHHE HA3PEBAIOLIMX KOPIOPATUBHBIX KOH(IUKTOB,
UHQOPMUPOBAHUE O HUX COOTBETCTBYIOIIUMX OPraHoB (JOKHOCTHBIX —JIWII)
[IpenmpusitTusi, IpUHATHE MEp MO MX MPEAOTBPALIECHUIO U, MPH HEOOXOAMMOCTH,
oOecrnieyeHrne paspelieHuss KOHQIMKTOB KOMIIETEHTHBIM OpPraHOM (JIOJKHOCTHBIM
muuoMm) pennpusrus;

- ydyacTue B TMOJAIOTOBKE M pealIn3alMy pPEIICHUA O peopraHu3aluu
[Ipennpusitus;



- YBEIOMJICHUE KPEIMTOPOB B CIly4yae NPUHATHUS PEUICHUS O PEOPTraHU3aLNN
[Ipennpusitus;
- y4acTHe B UCKOBOM, MPETEH3MOHHOM padoTe MO BOIIPOCaM MPUMEHEHHUS HOPM
3akoHozAarenscTBa Pecnybonuku Kazaxctan B 00J1aCTH KOPIOPATUBHOTO YIIPABJICHNUS;
- UHBIX YCTAHOBJICHHBIX 3aKOHOIATEIBCTBOM KOPIIOPATUBHBIX IPOLIELYP.

4. IIpaBa n 00513aHHOCTH ceKpeTapsi HA0JII0AaTeJIbLHOI0 COBETA

16. Cekperapp HaOMIOJATENIFHOTO COBETA MPU OCYIIECTBICHUM CBOMX IpaB U
UCIIOJTHEHUH 00sI3aHHOCTEH JOJDKEH JeHCTBOBaTh B uHTepecax [Ipeampusitus,
OCYIIECTBIISATH CBOM IIPaBa M UCIIOIHATH 00SA3aHHOCTH T0OPOCOBECTHO U Pa3yMHO.

17. Cexperapb HaOJIOAATENILHOTO COBETa B TMpelesiax CBOEH KOMIETEHIIMH
BIIPaBE:

l)3ampammBaTh M [OJAy4YaTh |y JOJDKHOCTHBIX Jui  [lpeanpustus,
PYKOBOAMTENIEH €ro CTPYKTYPHBIX MOJpa3leieHud HHOOPMAIUI0O U JTOKYMEHTHI,
HEO0OXOAUMBbIE IS BHIMOJTHEHUS! BO3JIOKEHHBIX Ha HETO 3a/a4;

2) KOHTPOJIUPOBATh HCIIOJIHEHHE PEIICHU, TPUHATHIX YINOJIHOMOYEHHBIM
OpraHoM (MECTHBIM HCIIOJIHUTEIbHBIM OPraHOM) M HaOII01aTeIbHBIM COBETOM,;

3) mpeanaratb BOIPOCHI B MOBECTKY JHS 3acelaHHsi HaOII0AAaTeILHOTO COBETa
Y UCHIOJIHUTENBHOTO opraHa [Ipenmpustus;

4) mOATrOTaBIMBAaTh W HANpPaBISATh YHNOJHOMOYEHHOMY OpraHy (MECTHOMY
UCITOJIHUTEJIbHOMY OpraHy) OTBEThl Ha €ro KOPPECHOHJEHUHUIO (B paMKax BOIPOCOB
KOPIOPAaTUBHOIO  YNPABICHHSA); MPEAOCTABIATH MaTEpHabl [0  BOIPOCAM,
BBIHOCUMBIM ~ Ha  PAacCMOTPEHUE  YIOJIHOMOYEHHOMY  Opray  (MEeCTHOMY
UCIIOJIHUTENILHOMY OpraHy), JOKyMeHThl [lpeanpusarus, noaiexaniye XpaHEHHIO,
3aTparuBaoIMe UHTEPEChl YIOJHOMOUYEHHOIO Oprana (MECTHOIO UCIOJHUTEIHHOTO
opraHa), a TakXe IOJroTaBlIMBaTh OTBETHI MO WHBIM MOCTYIHMBIIUM BOIMpOCaM B
paMKax TOJIHOMOYMM, MPEIOCTABIECHHBIX CEKpeTapr HabII01aTeIbHOTO COBETa
JENUCTBYIOLIMM 3aKOHOJIATEILCTBOM M BHYTPEHHUMH JJOKyMeHTaMu [Ipennpusitus;

5)3anpammBath uHbOpManmio y OamaHcoaepxkarens I[lpeanpustust 00
orepanusax, 3aperucTpUpoBaHHBIX B peecTpe Oamancoaepxartens [Ipenmpustus, a
TakKe MHYI0 HH(OPMAILHIO U3 peecTpa, Heooxoaumyto [Ipennpustus;

6) MpenoCTaBIsATh  OajaHCOMAEPKATENI0  JOKYMEHTAIMIO, CBSI3AHHYIO  C

umytiectBoM [Ipennpustust 1 HeoOX0AUMYIO OaJaHCOAEPKATEINIO JIJIsl HAJUIEKAILEro
BeseHus peectpa [Ipeanpusitus.

18. Cekpetapb HaOIIOAATEIFHOTO COBETA 00s3aH:

1) ctporo coOirogaTh B CBOEM JEATENHOCTH HOPMBI U TpeOOBaHUSA
3akoHoaarenbcTBa PecmyOmuku Kazaxcran, ycraBa, Komekca KoprmopaTHBHOTO
ynpasneHus [Ipeanpusatus u ero BHyTPEHHHUX JOKYMEHTOB;

2) pyKOBOACTBOBAaThCA B cBOEH NEeATEIbHOCTH JENCTBYIOIUM
3aKOHOJATEIbCTBOM,  PEIICHHUSIMU  YIOJHOMOYEHHOIO  opraHa  (MeCTHOro
UCIIOJTHUTENILHOTO OpraHa) u HabmonarenbHoro coseta [Ipennpusitus;

3) UCHIONHSATH MOPYUYEHUS IIpeacenaTess Habl01aTeIbHOTO COBETA;

4) no TpebOBaHHIO HAOJIOAATEILHOIO COBETA OTYUTHIBATBCA O CBOEH
NEeATEIbHOCTH Mepe]] HUM;

5) unopmupoBaTh HaOIIOATETBHBI COBET O BO3HUKHOBEHUHW CHUTYAaIMMH,
CO3JAIOLIMX YIPO3y HApYUIEHUS HOPM JEUCTBYIOIIETO 3aKOHOAATENIbCTBA, IPaB
YHOJIHOMOYEHHOTO oOpraHa (MECTHOTO HCIOJHUTENIBHOIO OpraHa), a TakKke



BO3HUKHOBCHHA KOPIIOPATHBHOI'O KOHqJJII/IKTa.

5. YciaoBus omnarsl Tpyaa u
NPEeMHUPOBAHUSA CeKpeTaps HA0JI0JaTeJIbHOI0 COBETA

19. 3apaboTHass miata cekperaps HaOIIOIATEIHLHOTO COBETA OMpPEAEIIseTCs
CyMMOU YCTaHOBJICHHOTO TPYJOBBIM JOTOBOPOM (IOTIOJHUTEIHHBIM COTJIAIIEHUEM )
JOJDKHOCTHOTO OKJIaZia M JPYTUX BBIILIAT KOMIIEHCAITMOHHOTO U CTUMYJIHUPYIOIIETO
XapakTepa B COOTBETCTBHMU C 3aKoHOAaTenbcTBOM PecnyOnmkm Kaszaxcran wu
HactosiuM [lonoxxenuem.

20. Hauncnenune 3apaboTHOM TIaThI IPOU3BOIUTCS B COOTBETCTBUHU C TaOeIeM
ydyeTa HCIHOJb30BaHus paboyero BpeMeHH. YueT (akTuyecku oTpaboTaHHOTO
ceKpeTapeM HaOJII0ATeIbHOTO COBETa BPEMEHHM OCYIIECTBIISIETCS OTBETCTBEHHBIM
CTPYKTYPHBIM nojpa3zaenenuem llpenmnpusitusi.

21. Ilopsinoxk BbIMJIATHl 3apa0OTHOM IJIAThl CEKPETapr0 HaOIIOAATENIbHOIO
COBETa ONpenessieTcs BHYTPEHHHM JoKyMeHTOM [lpeanpusarus, peryiupyroumm
CUCTEMY OILJIaThl TPYJla IITATHBIX pAOOTHUKOB.

22. Pa3Mep NOMKHOCTHOTO OKJIaJa M YCJIOBHS BO3HArpaXIACHUS CEKpeTaps
HaOmomaTennbHOTO  coBeta  [lpeanpustusi, HE  YCTAHOBJICHHBIE  HACTOSIUM
[TonoxenueM, onpeaensitoTcs peneHneM HabmonareapHoro copeta [Ipeanpustus.

23.Tlo pemenuto HaOMIOAATENHHOTO coBeTa llpeampusarus cexpeTapro
HAOJFOATEIbHOTO COBETa MOJKET BBIJIAYMBATHCA TPEMHsI 1O pe3yJIbTaTaM €ro
paboThl 3a OTYETHBIM KBapTal, B Ciy4ae Ka4eCTBEHHOTO U PEe3yJIbTAaTUBHOTO
BBITIOJIHEHUSI WM CBOMX (DYHKIIMOHAJIBHBIX OO0S3aHHOCTEH, B pasmepe, He
MPEBBIIIAIONIEM Pa3Mep OAHOTO JOJKHOCTHOTO OKJIAJa.

24.B yecTh Mpa3AHOBAHMS  HALUMOHAIBHBIX, TOCYJAPCTBEHHBIX MU
npodeccuoHanbHbIX Mpa3aHukoB B Pecnybnuke Kazaxctan 3a cyeT 3KOHOMHUU
cpeactB Qonna omaarel Tpyaa (manee — DOT) nomyckaercss npeMHpOBaHUE
cekperaps HaOmogaTenbHOTO coBeta [IpenmpusTust B pasmepe, COOTBETCTBYIOIIEM
pasMepy TNpPEeMHALHOW BBITUIATHI TIO0 TaKUM ciydasm pabotHuky llpemmpusitus c
JOJDKHOCTHBIM OKJIAZIOM, SKBUBAJIEHTHBIM JIOJDKHOCTHOMY OKJIAy CEeKpeTaps

HaAOJII0ATEIbHOTO COBETA.

CooTBeTCTBYIOIIEE NPEMHPOBAHUE OCYILIECTBISICTCS HAa OCHOBAaHUM MPHUKa3a
PYKOBOAMTENSI UCHOTHUTENBHOTO oprana [Ipennpustus nubo nuia, UCIOTHSIOUIETO
ero o0s3aHHOCTH.

25. [IpemupoBanue cexkperapsi HaOMIONATEIBHOTO COBETA, MPETYyCMOTPEHHOE
HacTosimM [lono)keHrem, He MPOM3BOJUTCS B MEPUOJI UCTIHITATEIHLHOTO CPOKA U MPHU
HAJIMYMUH Y HETO HE CHATOTO AUCIUILUIMHAPHOTO B3bICKAHMSI.

26. ExxerogHblii OILJTAYMBAEMBIN TPYZIOBOH OTITYCK CEKpEeTapro
HAOJIOATEIbHOIO  COBETa IMPEAOCTABIIACTCSI B  COOTBETCTBUM C  IPHUKA30M
pykoBoautensa McnoanutensHoro oprada [Ipennpusitus Ha OCHOBaHUU 3asiBJICHUS Ha
uMs TpelcenaTens HaOMIoAaTeNbHONO COBETa, MPU  YCJIOBUU MOJIOKHUTEIbHON
pe3oronuy mpeceaarens HabaoaTeIbHOTO COBETA.

27. Cekperapio HabmogaTeNbHOTO coBeTa [IpenmpusTsi OCYyIIECTBISIIOTCS
JOIIAThI, MIPEAOCTABIISIIOTCS FapaHTUM U KOMIIEHCALIMOHHBIE BBIILJIATHI B pa3Mepax,
peayCMOTPEHHBIX TPYJIOBBIM 3aKOHOAaTenbcTBOM PecnyOmnku Kazaxcran.

28. Cekperapio HaOmomaTenbHOro coBera llpenmpusTtusi, mnpolieaemMy



UCIBITATENbHBI  CPOK JIMOO TPHUHATOMY Ha paboTy 0e3 TakoBOro, IMpH
IPEIOCTABICHUU €XKETOITHOTO OIJIAaYMBAEMOr0 TPYAOBOIO OTIYCKa BBITUIAYHUBACTCS
nocobue Ha O370pOBJIEHHME B pa3Mepe JABYX JODKHOCTHBIX OKJIaJa OJUH pa3 B
TE€YEHHUE KAJIEHAAPHOTO roJa.

29. Cekperapto  HabmomaTenbHOro coBeTa [lpeampusitusi  OKa3bIBaeTCs
MaTepuaibHas nmomoulp 3a cyeT 3koHomuu cpencts OT B pazmepe 30 (Tpuauats)
MECSYHBIX PACUETHBIX MOKa3aTeNeH.

MartepuanbHas ~ MOMOIb,  MPEAYCMOTPEHHAas  HACTOSIIMM  IYHKTOM,
OKa3bIBAETCS] HA OCHOBAHHMM KOIMHUU MOATBEPIKIAIOIIUX TOKYMEHTOB (CBUAECTEIHCTBO
0 poxaeHuu (yChIHOBJICHHE/YI0UYEPEHNE), CBUAETENLCTBO O Opake, CBUACTEIBCTBO O
CMEPTH) B CIEAYIOMIUX CIyYasx:

1) poxkaeHus (yChIHOBJICHHUSI, yI0UepEHUs) peOCHKa;

2) Opakoco4eTaHusl ceKpeTaps HaOJII0JaTENbHOIO COBETA;

3) cMepTH cympyra (Cynpyru) cekperaps HaOlIOAaTeIbHOTO COBETa WIHM €ro
OJMM3KUX PpOJCTBEHHUKOB (pOAUTENEH, JE€TEeH, YCHIHOBUTEJEHW, YCHIHOBJICHHBIX,
IOJIHOPOJIHBIX U HEMOJIHOPOJHBIX OpaThEB U CECTED).

30. He mpenycmorpeHHble HacTosuM llojoskeHueM BBIIIATBI CEKPETapro
HAOJIOJATENIbHOTO COBETAa, BKJIIOYAs MHBIE BHJbl BO3HAarpaKACHWUM, JIOIUIAT,
HaA0aBOK, MpeMHl U Apyrux (HOpM MaTepHaAbHOTO MOOIIPEHHS B JACHEKHOW WU
HaTypaJbHOH (opMe, 3amperatoTcs.

6. ObecnieueHue 1eSITEILHOCTH CeKpeTapsi HA0JII01aTeIbHOI0 COBETA

31. B mensx Hamiexamero u 3()QEKTUBHOTO BBIMOJHEHUS O0S3aHHOCTEH,
CEKpeTapb HAaOIIOAATEeIbHOTO COBETa JOJDKEH OBITh oOecrieueH HeOoOXOAUMBIMU
OpTaHU3aIMOHHO-TEXHUYECKUMH yCIOBUSMH, B YaCTHOCTH:

1) Cekxperapp HaOIIOMATETHHOTO COBETA JOJHKEH MMETh OTICIbHBIN KaOWHET,
HAXOSIIUNACA HEMOCPEICTBEHHO IO MECTy HaxXOXJeHHs oduca IEeHTPATLHOTO
anmapara [Ipeqnpustus;

2) pabodyee MeCTO CeKpeTaps HaOIIOJaTEIPHOTO COBETa JIOJDKHO OBITH

o0ecrnevYeHo MepCcoOHATLHBIM KOMITBIOTEPOM, a CaM CeKpeTaph HaOI01aTeIbHOTO
COBETa — MepeHOCHBIM KoMITbioTepoM (Notebook);

3) Cekperapp  HaOJIOJATEIIBHOTO  COBETa  JIOJDKEH  OBITh  oOecredyeH
HEOOXOMMOW OpPTTEeXHUKOH, cer(oM, HeCropaeMbpIM METAITMUECKUM IIKa(hOM ISt
XpaHEHUs TOKYMEHTOB, a TAK)Xe CIIPAaBOYHON U TIEPHOANYECKOMN JTUTEPATYPOH.

32. PazMep KOMaHAMPOBOYHBIX PACXOJOB (CyTOUHBIC, PAcXOAbl MO HaWMYy
YKUJIOTO TIOMEIIEHUsS, PACXOAbl MO MPOe3Ty K MECTy KOMaHIUPOBAHHS M OOpaTHO)
JUIsL  CeKpeTaps HaOIIOJaTEIbHOTO COBETa OMPENESeTCS B COOTBETCTBHH C
BHYTPEHHUMU JOKyMeHTamu [Ipeanpusitus.

7. OTBETCTBEHHOCTH CeKpeTapsi HA0JII01aTeJILHOI0 COBETa

33. Cekperapr HAONIOMATEILHOTO COBETA HECET OTBETCTBEHHOCTHh TIEPEI
[Ipeanpustuem 3a yObITKM, mNOpuuuHEHHBblEe [Ipeanpuaruio ero BHUHOBHBIMU
nerctBuaMu  (OezneicTBUEM), B TOPAJIKE, YCTAHOBJIEHHOM  JEHCTBYIOLIUM
3aKoHo/1aTenbCcTBOM Pecmyonuku Kazaxcran.

34.3a HEHWCNOJIHEHWE WM HEHAJJIeXKalllee MCIOJHEHUE CEKpeTapeM
HaOJI0JaTEILHOTO COBETA BO3JIOKEHHBIX Ha HET0 OOS3aHHOCTEH, a TakXke B Clydae



BBISIBIICHHWs  (AKTOB  HAPYUIEHUS TPYAOBOW  JUCIMIUIMHBI, TI0  PEIICHHUIO
HAOJII0JaTEIbHOTO COBETa K CEKPeTapr0 HaOJI0NaTeIbHOTO COBETa MPUMEHSIOTCS
Mephbl B3bICKaHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIHLCTBOM.

35. Cekperaps HaOMIOJATENBHOTO COBETA HE BIIPaBE pasIiialliaTh CBEJCHUS,
COCTABJISIIOLIME  COIVIACHO  JICMCTBYIOIIEMY  3aKOHOJATENbCTBY — PecmyOnuku
Kazaxctan u BHYTpeHHUM JokymeHTaM llpeanpustus KomMMmepuecKyro TailHy, a
TaK)XKe UHYIO0 KOHPHUACHIIMAIbHYIO HH()OPMAIHIO.

36. Cekperapb HabOJI01aTEILHOTO COBETA HE BIIPABE UCIOJIb30BATh JOCTYITHYIO
eMy MH(pOpMaIIMIO OrPaHUYEHHOTO JocTyna o0 [IpeanpusaTis B IMUHBIX LEISX.

8. 3akaounTenbLHbIE MOJI0KEHUSA

37. UcnionHeHue 00sA3aHHOCTEN CeKpeTaps HaOII0JaTEIPHOTO COBETA, B CITydae
€ro OTCYTCTBHS, OCYUIECTBISET JIMIIO, KOTOPBIM HA3HAYAETCS MO PEIICHUIO
HAOJFIOIATEIbHOTO COBETAa U3 Yucia paboTHUKOB [Ipenmpusitusi.

38. Ecnu otnenbHble MyHKTHl Hacrtosimiero llonoxkeHuss BcTynmalooT B
IPOTUBOPEYHE C JCUCTBYIONIMM 3aKoHonAaTenbcTBOM PecnyOnuku Kazaxcran, 3tu
NYHKTHl yTPAYUBAIOT CHJIy M B YaCTU PETYJIUPYEMbIX I3THUMHU MyHKTaMU BOMPOCOB
clelyeT  PYKOBOJICTBOBATHCSI ~ HOPMaMM  JIEUCTBYIOIIETO  3aKOHOJATEJbCTBA
Pecny6nukn KazaxcrtaH 10 MOMEHTa BHECEHHUS COOTBETCTBYIOIIMX H3MEHEHHU B
Hacrosiuiee [lonoxenue.




